THE PROGRESS CENTER, INC. EMPLOYMENT APPLICATION
35 Cottage Street, Norway, ME  04268  (207) 743-8049 Fax: (207) 739-2349
This organization is a drug-free workplace and an equal opportunity employer.
Date__________________
Name:





Phone: 


e-mail:






Address: Street:




Town: 



Zip:


Position applying for: 






Full time  
Part time
Temporary 

Where did you hear about The Progress Center? _______________________

When can you begin working for The Progress Center? 






Are you able to work evenings, overnights or weekends?

Yes
No
Are you younger than 18 years old?  Yes    No
    Do you have legal right to work in the United States?    Yes     No
Have you ever been employed by The Progress Center? 
Yes
No 
When & what position? 




Do you have a valid driver’s license? Yes    No 

Driver’s license number/expiration date/class: 






Do you have a clean driving record? Yes
    No
(if no, explain): 






How many years have you had your license? ________________
Have you ever been investigated or currently are under investigation with DHHS?  Yes
No

If yes, please explain: 








Are you able to lift 25 pounds? 
Yes
No
TRAININGS

Are you certified as a DSP?  



Yes
No
Are you certified as a BHP?



Yes
No



Are you certified in CPR/First Aid?


Yes
No
Expiration date: 



Are you certified as a CRMA? 



Yes
No
Expiration date: 



What kind of behavior management training have you had (if any)? 






What is your experience with computers? 









EDUCATION

Do you have a high school diploma or GED? 
Yes
No
Name and location of school: 











What is your college experience? 










Were you in the US Armed Forces?
 Yes
No 
EMPLOYMENT

1. Most recent employer: 

Name:



Phone:



Address:







Your job title: 





Dates you worked from: 

to


Immediate supervisor: 





 May we contact? 
Yes
No
Duties: 




Reason for leaving: 









2. Previous employer: 

Name:



Phone:



Address:







Your job title: 





Dates you worked from: 

to



Immediate supervisor: 





 May we contact? 
Yes
No
Duties: 




Reason for leaving: 









3. Previous employer: 

Name:



Phone:



Address:







Your job title: 





Dates you worked from: 

to



Immediate supervisor: 





 May we contact? 
Yes
No
Duties: 




Reason for leaving: 









REFERENCES

List three work-related, non-family, verifiable references.

1. Name:



Phone:



Address:





Work relationship: 






2. Name:



Phone:



Address:





Work relationship: 






3. Name:



Phone:



Address:





Work relationship: 






Please read this information carefully before answering the questions below.  
The position for which you are applying may require the information to questions contained in this area.  This requirement is legally permissible including, without limitation, bona fide occupational qualifications or granting agency requirements.  Your responses required in this section will not necessarily qualify or disqualify you from employment or a contractual relationship with the agency.  However, your answers may prevent employment or a contractual relationship in the program position for which you are applying.
Have you ever been convicted of a misdemeanor or felony?  Yes   No
Date :______and charge:
___________








            Date :______and charge:

_____
Do you have any current pending charges that may lead to a conviction?  Yes
No
                                               If yes, explain: 





_________________________________________

Has your driving license ever been suspended?  
Yes      No
            Date:______   and charge:__
___________
Place of charge: 


______Outcome: 









All successful applicants must have a high school diploma or GED upon hire.  
All successful applicants must pass all background checks, including a Child Protective check.
I understand the State of Maine is an at-will employment state.
AUTHORIZATION TO RELEASE DATA

I certify the above information is true, and I understand the signing of this authorization form effectively serves as a release of information and gives permission to The Progress Center, Inc. to obtain a report of any civil or criminal history; of motor vehicle records; and of any DHHS protective/guardian services information which may be on file in any county, state or federal office.  In filling out this authorization form, I agree to cooperate in the investigation and that statements on this form and other information which has been disclosed to The Progress Center, Inc. will be correct.  Any false statements, misrepresentations or reports/information obtained through this release which The Progress Center, Inc. may find objectionable will be a basis for refusing or releasing me from employment with The Progress Center, Inc.

By signing, I also certify that all information given on this application is true.

Applicant’s signature: 





date:





NOTICE OF NONDISCRIMINATION:  The Progress Center, Inc. will recruit and employ qualified personnel and will provide equal opportunities during employment without regard to race, color, religion, sex, sexual orientation, national origin, age, disability or status as a Vietnam era veteran.  Anyone having inquiries concerning The Progress Center’s compliance with this nondiscrimination resolution is encouraged to contact the Affirmative Action/Equal Opportunity Office. The Progress Center is an Equal Opportunity Organization.
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